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To: All staff
From: Susan Park, IT consultant
Cc: Cassia Umi, Personal Trainer`s President
       Gray Lewis, System Development Manager
       Donaldson Parker, IT Manager
       Grace Johnson, Human Resource
Date: 16th Oct.2017
RE: CAREER 
[bookmark: _GoBack]As most of you are aware, the company has undertaken procedures to upgrade its system in a move to aid its operations. The system aims at integrating its branches and connecting them as well to the headquarters for efficient and smooth running. It is of paramount importance to note that as much as the system is in place to aid operations, human contributions in terms of participations. To make the system successful it is of request to you that you in put your all in terms of diligence, care and skill so that the company can harness the benefits of such installation. In so doing, you will not only be performing duties as stipulated in your specifications, but you will also be advancing your careers. It is also important to note that as much as the company requests you to observe adherence to provisions pertaining this issue, it also puts forth a hard stand in so far as your career advancement is concerned.















